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Time Management Module – Worksheet
Name ____________________​​_____________
Class __________     Section # ______________
Q1:
How do you feel when you look at your schedule?  Do you have enough time to everything you have to do?  

Q2:
How much time are you spending studying for your classes?  Is it effective?  Think about how you are studying for each class.  What strategy is most effective for each class?  Least effective?  How are you doing in each class?  Is the amount of time you are spending studying related to your grade?

Q3:
Are you a morning or an evening person?  Are you studying during your peak times when you are most alert?  If not, what are you doing during your peak times?  Can you switch things around so you can study then?

Q4:
Compare how much time you are spending working and studying.  Are you working too much?  Are you working during your peak times?  If you are overextended, you might need to cut back on your hours.  Visit the Financial Aid Office to see if you qualify for grants, scholarships, or loans to help you pay for school.  

Q5:
How much time do you have for yourself?  If you don't have enough, what activities can you give up?

Q6:
How much time do you have for your family?  If you don't have enough, what activities can you give up?

Q7:
How much time are you spending watching TV?  Can you cut back, or do something else during that time (such as laundry or ironing)?

Q8:
List the activities you thought of when you entered the "Misc" icon.  Are these activities time-wasters?
